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1. OBue mooKeHus1

1.1. HacTosiuiee nosiosKeHHEe sBJISIETCs JOKAJIbHBIM 1paBoBbiM aktom MKOVY "llporumuasus
"OpsieHoK", SIBISIOLIMMCS OIIEPATOPOM HEPCOHATBHBIX JIAHHBIX.

1.2. Hacrosimiee IOJOKEHWE YCTAHABIMBACT IOPSJIOK  OCYIUECTBICHMs — Onepaunuid ¢
MEPCOHATBHBIMY JAHHBIMU COTPY/IHHKOB YUPEIKICHHSL.

1.3. HacTosimee mosioxkeHue pa3padoTato B IEIIsX:

- perjaMeHTallu{ TOpsJAKa OCYLIECTBICHUS OIEpalliii ¢  MEepCOHaNbHBIMU  JIAHHBIMH
COTPY/IHHKOB YUPEKICHUS;

- obecrieyenusi Tpebosanuit 3axoHa No 152-D3 u MHBIX NPABOBBIX AKTOB, PCIYIMPYIOMIKX
HCTOJIB30BAHNUE EPCOHAIIBHBIX JIAHHBIX:

- yCcTaHOBJIEHHS 1paB U oOsi3anHoCcTel coTpyaHukoB MKOY "[Iporumuasug "Opiennok” B uacty
paboTEI € EPCOHAIBHBIMH JIAHHBIMHU



- YCTaHOBJIEHHSI MEXaHU3MOB OTBETCTBEHHOCTH COTPYIHUKOB YUYPEKICHHS 3a HapylleHue
JIOKQJIBHBIX HOPM, a TakKe TOJIOKEHUH (eaepalbHOrO, PErHOHATBHOIO U MYHHUIIUTIAIBHOTO
3aKOHO/IATEIbCTBA, PETYIUPYIONIUX UCIIOJIb30BAHNE TEPCOHATIBHBIX IaHHBIX.

1.4. Hacrosiiee mnojioKEHUE BCTYMA€T B CUIY B MOMEHT €ro YTBEPXKICHHUS OTIEIbHBIM
npukazom nupekropa MKOY "llporumuasust "OpineHok" U AeiCTByeT 0eCCpOYHO /10 3aMEHBI
HOBBIM JIOKQJIbHBIM [TPABOBBIM aKTOM aHAJIOTUYHOI'O HA3HAYCHHUS.

1.5. KoppekTupoBKa HACTOALIETO IOJOKEHHUsI OCYIIECTBISETCA OTIACIbHBIMUA IPUKAa3aMU
JUPEKTOpa YUpEKICHUS.

1.6. Bce corpynnuku MKOVY "llporumnazus "OpieHOK", TOJDKHBI OBITh O3HAKOMJICHBI C
HACTOSIIINM TIOJIO)KEHUEM B CIIEIIMATIBLHOM JKypHAJIE y4eTa MO POCIHUCH.

1.7. Orpannuenue HECAaHKIIMOHUPOBAHHOTO TOCTYMA K MEPCOHATBHBIM JaHHBIM 00ECIIEYnBACTCS
MKOY "llporumuaszust "OpieHOK" U CHMMAaeTcs B MOMEHT MX OOE3JIMYMBaHUS, a TaKXKe IO
UCTEUEeHUU 75 JeT MX XpaHEeHWs, €CId HMHOE HE YCTAaHOBJIEHO 3aKOHOM WJIHM pEIICHUEM
PYKOBOJCTBA yUPEKICHHUS.

1.8. OcHoBHbIM uHppacTpykTypHbIM pecypcom MKOVY "lIporumuasus "Opnenok" npns
OCYILECTBIICHHS ONIEPALUii C IEPCOHATBHBIMH JTAHHBIMH SBIISIOTCS WH(OPMAIIMOHHBIE CHCTEMBI,
npecTaBistoIue coooii:

- JOKYMEHTAIMIO Ha OYMa)KHBIX HOCUTEJISAX (JIOCTYIN K KOTOPBIM TaKXke OCYIECTBISETCS B
COOTBETCTBUH C MOJIOKEHHUSIMU JIOKAJIbHBIX ITPABOBBIX aKTOB U 3aKOHOAaTeNnbcTBA PD).

2. Kpurepuu oTHeceHHs HHPOPMALIUU O pabOTHUKAX K IEPCOHAIBHBIM JaHHBIM

2.1. Hacrosimiee NOJOXKEHUE YCTAHABIMBAET, YTO K IMEPCOHAJIBHBIM JAaHHBIM pPAOOTHHKA
OTHOCSTCS t00ast uHpopManus o HeM, B ToM uucie ®UO, nata poxxaeHus, aapec perucTpaluuu
WIN TIPOKUBAHUS, CEMEHHOE MOJIOKEHHE, 00pa30BaHKe, YPOBEHb JTIOXOJI0B.

2.3. JlocToBepHOCTh MEPCOHATBHBIX JAaHHBIX padoTHHKOB MKOY "Ilporumuazus "OprieHok"
OIPEAEIIAETCS UCXOASl U3 UX U3HAYAIBLHOIO pa3MEUICHHs B TAKMX JOKYMEHTaX Kak:

- IaCMOPT WJIX UHOW MCTOYHUK, YIOCTOBEPSIIONINI TUYHOCTh paOOTHHKA,
- Tpy/ZOBasi KHW)KKA (32 MCKIIIOUeHHEM TeX ciydaeB, korna MKOVY "Tlporumuasus "Opienok");
ABIIIETCS JJI1 COTPYJIHUKA IMEpBbIM paboTojaTeneM, JMOO ydacTBYeT B BOCCTAHOBJICHUU
YTEPSHHOUN TPYIKHUKKH);
- CBUJIETENICTBO IEHCUOHHOTO CTPaXOBaHUS;
- BOGHHBIM OMJIET U MHBIE JOKYMEHTHI BOWHCKOTO y4eTa;
- IUIIIoM 00 00pa3oBaHMU;
- cBueTenbeTBO 0 Hamuuu MHH.

OTnenpHBIM TNPUKA30M JIUPEKTOpA YUPEXKIEHUS MOTYT ObITh ONpEIeNIeHbl HHBIE
JIOKYMEHTBI, KOTOPBIE PACCMATPUBAIOTCS KaK HOCUTENIN JOCTOBEPHBIX IEPCOHANIBHBIX JAHHBIX.



2.4. Ortnmen xampoB MKOY  '"llporumuaszus "OpraeHok" oOecrneunBaeT MPOBEPKY
BBIIICIICPCYHUCICHHBIX JOKYMCHTOB, COJACpPKAIIUX ICPCOHAIBHBIC HJaHHBIC COTPYIHHUKOB, Ha
npeaMeT NMOAJIMHHOCTH, a TaKKC OGGCHG‘II/IBaeT npu HGO6XOIII/IMOCTI/I X BPECMCHHOC XPAaHCHUC B
YCTaHOBJICHHOM TOPSIIKE.

3. OHGpaHI/II/I C ICPCOHAJIbHBIMHA JJAHHBIMU

3.1. Hacrosmee mnonoxenue ycranaBiaupaeT, 4to MKOY "l[Iporumuazus "Opienok"
OCYIIIECTBIISICT CIIEAYIOINE ONEepaIiH C IEPCOHATBHBIMU JTaHHBIMH PAOOTHUKOB:

- [IOJIy4EHUE;

- 00paboTKa;

- iepeaya;

- OJIOKMpOBaHUE;

- XpaHEHUE;

- TUKBUIAIHSI.

3.2. Ilog monydeHHeM MEPCOHAIBHBIX JaHHBIX MOHUMAETCS TOCIEI0BATEIBHOCTh JCUCTBUH,
CBSI3aHHBIX C YCTAaHOBJICHHEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX JAaHHBIX, a TakKxke
pa3menienrem ux B nHpopMannoHubix cucremax MKOYVY "lIporumnaszus "OpieHok".

3.2. Tlog 00paOOTKOH MEpPCOHATIBHBIX MAHHBIX MMOHUMAETCS MPOYTEHHE, KOPPEKTUPOBKA HIIU
JIONIOJIHEHUE COOTBETCTBYIOIMX JIaHHBIX, COBEpIIAEMbIE YIOJHOMOYEHHBIM juinoM MKOY
"ITporumuasus "OpneHok".

3.3. Ilox nepenayeit mepcOHANBHBIX TaHHBIX TOHUMAETCS OTIEPALIU:

- TI0 aJJpeCHOMY pa3MEIIEHUI0 COOTBETCTBYIOIIMX JAHHBIX HA HOCUTENSAX U cepBepax, TOCTYIl K
KoTopbeIM nMeroT coTpyaHuku MKOY «Iporumuasus «OpieHok», 1100 TpeThH JINLA;

- 10 pa3MENICHWI0 TEPCOHANBHBIX JAHHBIX B HWCTOYHHKAX BHYTPUKOPIIOPATHBHOTO
JIOKYMEHTO000POTa;

- 10 OMyOJINKOBAHMIO B MHTEpECAX YUPEkKAECHMs MEPCOHAIBHBIX JaHHBIX 0 paboTHuke B CMU
WM Ha cepBepax MHTEpPHETa B COOTBETCTBUU C HOPMaMH 3aKOHO/IaTeNIbCTBA.

3.4. Tlog OnoxkupoBaHMEM TMEPCOHAIBHBIX JAHHBIX IMOHMMAETCS BPEMEHHBIM 3amperT Ha
OCYILECTBJICHHE KaKUX-THOO omepaiuii ¢ MepcoHaIbHBIMH JaHHBIMM, KOTOpPBIE HAXOISATCS B
MH(OPMALIMOHHBIX CHUCTEMAax YYpEeXKJIEHHUS, B CIIydasX, [PEIyCMOTPEHHBIX MOJIOKEHUIMU
JoKanbHbIX MpaBoBbiX akToB MKOY "IIporumuasus "Opnenok" u 3akoHOfaTenscTBa PO.

3.5. Tlom XpaHeHWEM NEPCOHAIBHBIX JAHHBIX ITOHUMAETCS COBOKYIIHOCTh OINEpaluu,
HalpaBJIEHHBIX Ha OO0ecledYeHue IeIOCTHOCTH COOTBETCTBYIOIIMX JAHHBIX IOCPEACTBOM HX
pasmenieHus B nHGopMannoHHbIx cucremax MKOY "[Iporumuasus "Opnenok".

3.6. Ilon nukBHOanued NEPCOHAIBHBIX [JAaHHBIX IIOHMMAETCS ONepauus IO HU3BATHIO
COOTBETCTBYIOIIMX JaHHBIX U3 HHPopMmalmoHHbix cucreM MKOYVY "[Iporumuasus "Opnenok", a

Takke 00eCIIEUeHNIO HEBO3MOKHOCTH UX BOCCTAHOBJIEHUS.

4. ITopsaoK OCYIIECTBICHHS ONepaluii ¢ MePCOHATbHBIMU JaHHBIMU



4.1. TlomyyeHne NEpPCOHANBHBIX JAHHBIX (JIOKYMEHTOB, Ha KOTOPBIX OHHU 3a(pUKCHPOBAHBI)
OCYIIECTBIIsIETCA HenocpencTBeHHO ot corpyaHuka MKOYVY "Ilporumuaszusi "Opnenok". B
ClIy4ae eCJM MPeAO0CTaBICHHE COOTBETCTBYIOIIMX JAHHBIX BO3MOXHO TOJBKO OT TPETHUX JIUL, TO
COTPYJIHUK JOJKEH J1aTh MIMCbMEHHOE COIJIacue Ha 3TO.

4.2. YupexaeHue He UMeeT IpaBa TpeOOoBaTh U MOJTy4yaTh MEPCOHATIbHBIC JaHHBIE COTPYIHHKA,
OTpaXkalolllie JMYHBbIE AacCIeKThl €ro J>KU3HH, PEJIMTHO3HbIe, MOJIUTHYECKue, Quiocodckue
B3TJISIBL.

4.3. O6paboTka TEPCOHANBHBIX TAHHBIX COTPYIHHUKA MOXKET OCYIIECTBIATHCS TOJIBKO C €ro
IIMCBbMEHHOTO COIVIacus 3a UCKIIOYEHHUEM TEX CIIydaeB, YTO MPeaycMOTpeHbl noam. 2-11 m. 1 cr.
6 3axoHa o1 27.07.2006 «O nepcoHanbHbIX JaHHBIX» Ne 152-03.

4.4. Tlepenaya mepCcOHANBHBIX ITAHHBIX COTPYAHHKA OCYIIECTBISETCS C Y4E€TOM CHEHH(PUKH
KOHKPETHON MH(GOPMAIIMOHHON CHUCTEMBI.

4.4.1. Ecimm wucnonedyercs mudpoBas WNC (mpemHasHaueHHas Ui aBTOMATH3MPOBAHHOU
00pabOTKM MEPCOHAIBHBIX JAaHHBIX), TO Tepeaava JAHHBIX OCYIIECTBISETCS IO 3aIlUIICHHBIM
KaHaJiaM CBsI3H, a TAK)Ke TIPH 33/ICHCTBOBAHUH CPEJICTB KPUIITO3AIIUTEHI.

4.42. Ecmu wucnons3yercss MC Ha ocHOBe OyMaKHBIX HOCHTENEH, TO mepedada TaHHBIX
OCYLIECTBIISIETCA TOCPEACTBOM MEPEMENICHUs WM KONMHMPOBAHUS COACPKUMOIO JaHHBIX
HOCHUTEJIEH NpPH y4yacTUU COTPYJHUKOB YUPEKACHUS, UMEIOIIMX JOCTYN K COOTBETCTBYIOLIEH
NC, KOTOpBII yCTaHABIMBAETCS OTACIbHBIM JJOKAJIbHBIM MPABOBBIM aKTOM.

4.5. BbrnokupoBaHHE TMEPCOHAIbHBIX JAHHBIX B YUYPEKICHUM OCYLIECTBISETCS C Y4YETOM
cnenuduku konkpernou MC.

4.5.1. Eciu wucnonsdyercsa uudpoBas HWC, To OJOKMpOBAHHME MaHHBIX OCYIIECTBIISETCS
MOCPEACTBOM 3aKPBITHSI TOCTyNa K (aiiinaM MmpH 3a1eiCTBOBAHUU CPEACTB KPUITO3AIIUTHI.

4.5.2. Eciu ucnons3yercss UC Ha ocHOBe OyMakKHBIX HOcUTeNei, To OJIOKHpOBaHHE JTAaHHBIX
OCYIIIECTBIISIETCS IOCPEICTBOM 3aKpPbITHS JocTyna K cooTBeTcTByromen MC s onpeneneHHbIx
TPyHI COTPYAHHUKOB.

4.6. XpaHeHue NepcoOHANbHBIX JAHHBIX OCYIIECTBIIETCS C ydeToM cnenuduku konkpetnou NC.
4.6.1. Ecnu ucnonssyercs mudposas MC, To xpaHeHue naHHbBIX ocyiecTBisiercs Ha [1IK otaena
kagpoB MKOY "IIporumuaszus "OprneHok" ¢ MHBEHTapHbIM HOMepoM Ne , 4 TaKXKe Ha

00JIaYHBIX CepBEpaXx.

4.6.2. Ecoun ucnonezyercss UC Ha ocHOBe OyMaKHBIX HOCHTENEH, TO XpaHEHHE JaHHBIX
OCYILIECTBIISICTCS B apXUBE OT/ENa KaIpOB.



4.7. JIuxkBumanus NMEePCOHATBHBIX JAaHHBIX OCYIIECTBIISICTCS C y4ETOM CIenu(pUKH KOHKPETHOU
HC.

4.7.1. Ecmm wucnomws3dyercs mudpoBas MC, TO IUKBUAANUS JaHHBIX OCYIIECTBIISCTCS
nocpeactsoM ux yaaineHus ¢ IIK ornena kagpos MKOVY "llporumuasus "OpneHok", a Takxke
CEpBEPOB.

4.7.2. Ecim ucnonb3yercs MC Ha ocHOBE OYMa)KHBIX HOCHTENICH, TO JUKBUAAIMS JaHHBIX
OCYIIECTBIISICTCA TOCPEJICTBOM YHHUYTOXEHHUS COOTBETCTBYIOIIUX HOCHUTENEH C IOMOIIBIO
CIELUATLHBIX TEXHUYECKUX CPEJICTB.

5. Opranu3zanus 10CTymna K NePCOHATBHBIM JaHHBIM

5.1. Hoctyn k mepcoHaibHbIM JaHHbIM coTpyaHukoB MKOYVY "[Ipormmuasus "Opaenok", He
TpeOyIOIIHii MOATBEPKACHUS U HE MOAJIEKAIINUNA OTPAHUYEHUIO, HMEIOT:

- TUPEKTOP, a TAKXKE COTPYAHHUKH;

- COTPYIHUKH OT/eNa KaJpoB;

- COTPYIHUKH OyXTalTepuH;

- COTPYIHUKH, [TPEIOCTABUBIINE YUPEXKIEHUIO CBOU IEPCOHAIIbHBIE JAHHBIE;

5.2. Joctyn K mnepcoHanbHbIM JaHHBIM coTpynHukoB MKOVY "IIporumuasus "Opnenox" mis
UHBIX JIMLl MOXET OBITh pa3pelleH TOJIbKO OTAEIbHBIM PACIIOPSKEHUEM TUPEKTOPA.

6. O0s13aHHOCTH COTPYAHUKOB, UMCIOIIUX JOCTYII K IICPCOHAILHBIM JTaHHBIM

6.1. Corpynuukun MKOY "lIporumnazusa "OpaeHoK" M JApyrue Jnna, MUMEIOLIUE JOCTYN K
NEPCOHAIBHBIM JIaHHBIM, 00SI3aHbI:

- OCYUIECTBJIATh ONEpalMud C [EePCOHAJIbHBIMU JAHHBIMH TpU  COOJIIOIGHUH HOPM,
YCTAaHOBJICHHBIX HACTOSILIUM TIOJIO)KEHUEM, a Takke (QenepalbHbIX, PpPETrHOHAJIbHBIX U
MyHunmnaibHbix HITA;

- uHPOPMHPOBATH CBOEr0 O HEIITATHBIX CUTYalUsX, CBS3aHHBIX C ONEpalUsIMH C
NIEPCOHAIBHBIMU JIaHHBIMY;

- o0ecrnieunBaTh KOH(QUAECHIUAILHOCT ONEPAIUii ¢ TEPCOHATIBHBIMU JaHHBIMU;

- ofecneyuBaThb COXPAaHHOCTb W HEU3MEHHOCTh IEPCOHANBHBIX JaHHBIX B Cilydae, €ciu
BBITOJIHAEMAs 33/1a4a He MpeAnoaaraeT uX KOppeKTUPOBKHU UITU JTOIOJTHEHUSI.

7. IIpaBa paOOTHHUKOB B YaCTH OCYIIIECTBIICHHS OTI€paIliii ¢ IEPCOHAIBHBIMU JAaHHBIMHU

7.1. Paboruxk MKOY '"IIporumuazusi "OpiieHOK", nepeAaBIINi YUYpeKIECHHIO CBOU
NIEPCOHAIBHBIE TaHHBIE, UMEET NIPaBO:

- Ha TMOJy4eHHE JIOCTyla K COOTBETCTBYIOIIUM J@HHBIM B JIIOOOH MOMEHT B LENIIX
OCYILECTBIICHHS] HEOOXOMMBIX OINEpaLUil ¢ HUMH;

- Ha OecIUlaTHOE IMOJIydeHHE KOMUK QailioB mian OyMakKHBIX HOCHUTENEH, coaepKailux
NEPCOHAJIbHBIE JaHHBIE;



- TpeboBaTh OT YUPEKIACHHUS JOMOTHUTECIBHOW 0OpaOOTKH, OJOKUPOBAHUS WM JIMKBUIAIIUU
MEPCOHAIBHBIX JIAHHBIX, €CJIM OIepalii C HUMHU MPOTUBOpEYaT HWHTepecaM pabOTHUKA,
OCYILIECTBIISIIOTCSA HE3aKOHHO, a TAKXKE B Cllydae, €CJIM IEPCOHAJIbHBIE JAHHBIE HEJOCTOBEPHHBI;

- TOJIy4aTh OT YYPESKICHUS WHPOPMAIUIO O JHIAX, MUMEIOIIMX JOCTYI K MEPCOHATBHBIM
JAHHBIM, & TAK)KE O CTATUCTUKE OOpaIleHUH K IEPCOHATLHBIM JJAHHBIM C UX CTOPOHBI;

- mosydatb oT MKOY "lIporumnaszust "OpraeHok" uHOpMaInio o T0MOJHUTEIBHONW 00paboTKe,
OJIOKHPOBAaHMU WJIM JIMKBUAALMHU NEPCOHAIBHBIX JAaHHBIX, OCYIIECTBICHHBIX IO WHUIUATHBE
YUPEXKICHUSI.

7.2. Pabotauku MKOYVY "[Iporumnaszus "OpiaeHok" uMeroiye 10cTyl K NEPCOHAIBHBIM JaHHBIM
COTPYJIHUKOB YUPEXKIEHUS, UMEIOT IIPaBO:

- Ha TpuoOpeTeHHe IOJHOMOYNH, HEOOXOJMMBIX B WENIAX OCYHIECTBICHHS ONEpaluid ¢
NIEPCOHAIbHBIMU JIaHHBIMU;

- Ha T[IOJIyu€HHE KOHCYJIbTAMOHHOW MOJAEPKKM CO CTOPOHBI PYKOBOJICTBA M JIPYTHX
KOMIIETEHTHBIX COTPYHUKOB B YaCTH OCYILECTBIIECHHS ONepalfii ¢ MepCOHAIbHBIMU IaHHBIMU;

- Ha OTJayy paclopssKeHWM M HalpaBieHUE NPEeANUCaHUd COTPYAHMKaM, MEepearoliuM
HEPCOHANBHBIMM JIaHHBIE YUPEXKACHUIO, CBA3aHHBIX C HEOOXOAWMOCTBIO IPEIOCTABICHUS
JOTIOJTHUTENIPHON WM YTOYHSIOIIEH WHPOpMAaMKU B IENAX OOECIeYeHUsT KOPPEKTHOTO
OCYILIECTBJICHUS OIE€palfil ¢ IEPCOHAIbHBIMU JIAHHBIMHU.

8. OTBETCTBEHHOCTb COTPYJHUKOB 3a HapyLIEHUS IpPaBWJI OCYIIECTBIEHHUS ONEpaluid C
[IEPCOHAJIBHBIMU JJAHHBIMU

8.1. Corpymnukun MKOVY "lIporumnazus "OpieHOK" IpH OCYIIECTBIEHUU ONEPALUNA C
NEPCOHAIBHBIMU JAHHBIMM HECYT aJMHHHUCTPATHBHYIO, I'PaXXAaHCKO-TIPAaBOBYIO, YIOJIOBHYIO
OTBETCTBEHHOCTb 3a HApYUICHMs] IPAaBUJ OCYIIECTBIEHHUS OINEpaluil ¢ IEPCOHAIBHBIMU
JAHHBIMH, YCTAHOBJIEHHBIX HACTOSIIIMM TIOJIOKEHUEM, a Takke HopMmamu (eaepaibHoro,
PErHOHAIIBHOTO U MYHULIMITIAJIBHOTO 3aKOHOAaTeNbCTBA PD.

8.2. IIpaBoBble mOCIEACTBHS HAPYILIEHUH TPAaBUII OCYIIECTBIEHMS ONepaluii ¢ IepCOHATbHBIMU
JAHHBIMU ONPENENAIOTCS Ucxoad u3 JokainbHbIX HOpM MKOVY "lIpornMHasust «OpiieHOK», a
TaK)Ke I0JI0KEHUI 3aKkoHoaarenbcTBa PD.



